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Introduction

Chartfields are data fields which record financial transactions in Edison. The use of chartfields
will replace the use of transaction codes in STARS. Therefore, it is essential that all financials
users understand the type of data that each chartfield is designed to record.

The GL4 course will provide users with an overview of the new Edison chartfields, show users
how to view chartfield values in Edison, and instruct users on how to use the Translation Search
page, which allows you to translate STARS coding into Edison chartfield combinations.
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Understanding Chartfields

Chartfields are data fields which record financial transactions within the General Ledger.
Multiple chartfields allow for a more detailed level of reporting financial information.

Viewing ChartField Definitions

Chartfields are data fields which record financial transactions within the General Ledger.
Multiple chartfields allow for a more detailed level of reporting financial information.

Procedure

In this lesson, you will learn the definitions of common Edison chartfields.

edison

A Bright Idea for State Government _

Understanding Chartfields
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Set ID

+  The SetlD is set up to group sets of values for specific applications. The PeopleSoft
SetlD allows you to group together values such as vendors, ChartFields, customers,
etc. A SetlD may be attached to a single business unit, or multiple business units
may share the rules assigned to a SetlD.

*  The SetID of all set up data is either SHARE or the Business Unit.

— ForExample:
An Account willl have a SetlD of SHARE, and the values will be common among agencies.
A Department ID will have a SetlD based on its GL Business Unit

*  Some chartfields such as Fund and Account are values that are shared (common)
among agencies. This also allows for easier setup.

*  Other chartfields are agency specific such as Dept, Program and User Code.

+  The location value is either SHARE or agency specific based on the agency.

Business Unit

+  Business Units have been established to identify each individual State of Tennessee
Administrative Agency at a GL Business Unit level.

* A GL Business Unit can have many submodule Business Units attached to it, but
there can only be one GL Business Unit per Administrative Agency. Each module can
have its own Business Unit or many Business Units. For example, the AP module has
a Business Unit for each correctional facility, but each of these Business Units maps
to a single GL Business Unit for the Department of Correction.

* The business unit is a 5-character alphanumeric field with the first 3 representing the
old Department and the last 2 representing the old Division.

+  Business Unit Examples:
— 31701 Finance and Administration
— 33600 Financial Institutions
— 32601 Tourist Development
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Fund

Fund is the building block of governmental accounting. Fund
assures that dollars are spent for the purpose intended.

ALL transactions in the system must have a valid fund.

Smart Coding Convention:

— 1%t 2 digits same as STARS with 37 digit = 0 for growth and 4%
and 5 digits represent existing Fund Detail or new ones.

Field Length — 5 digits

Fund Examples:

— 11000 General Fund

— 25000 Education Trust Fund
— 31000 Capital Projects Fund

Department ID

Department |D defines lower levels of the organizational structure.

Smart Coding Conventions

— 15 5 digits are the same as the existing Dept/Division while the
last 5 digits are used for organizational structure within the
division.

Field Length - 10 digits

Department Examples:

— 3260100001 Commissioner’s Office — Tourist Development
— 32601130071 Procurement — Tourist Development

— 3387020562 Motor Pool — Mental Health
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Account

+  Classifies the nature of the transaction. Account determines whether the value is an asset,
liability, equity, revenue, expenditure, non budgeted, or statistical.

The Account chartfield is a required field for all transactions.

Smart Codin%Convention: The first digit of the Account indicates its type. For example, an

Account that begins with 1 or 2 is an Asset. The table below includes all Account types:
1,2 = Assef 7 = Expendifure
3,4 = Liability 8 = Non Budgeted
S5 =Equily 9 = Statistical
6 = Revenue

Field Length — 8 digits

+  Account Examples:
— 10010195 Peoples Bank (Assef)
— 68090000 inferdepartmental (Revenue)
— 70500000 Electricity (Expenditure)

Program

+ Tracks revenue and expenditures for programs within an agency.
Can also be used to identify groups of related activities, cost center,
revenue centers, and responsibility centers.

+ Smart Coding Convention
— None

+ Field Length — 6 digits

+ Program Examples:
— (BU 30701) 370200 County Support
— (BU 31901) 007004 Special Events
— (BU 32501) 490006 Adulf Daycare
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Location CF

+ Represents county, district, and regions.

+  Smart Coding Convention

— 157 2 digits represent the county and the last 3 are agency
specific.

+ Field Length — 5 digits
+ SetlD is either SHARE or Agency Specific

+ Location CF Examples:
— SHARE: 18000 Davidson County, 28000 Giles County

— Agency Specific. 32701(Environment and Conservation), 06030 Park
Operations, Red Clay

User Code

+ Used for specific Agency costing needs

+ Smart Coding Convention
— None

+ Field Length — 6 digits
+ User Code Examples:

Budget Department ID User Code
- 32801 Wildlife Resources 130900 Fish Food

— 327071 General Services 230030 Audit
— 331071 Education 004000 Billable Technology Services
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Bonds

Budgetary Control field which records the legal authority for bond
monies to be spent on a capital project. The source of funding can
also be from State funding or revenues.

Smart Coding Convention

13t Digit B — Bond Authorization
C — Current Funds
R — Revenue
2nd 3 Digit Year of Funding
4t 5 Digit Number of Fundings per Year

Field Length: 5 alpha/numeric

Bonds (cont.)

Account Examples:

- B9501 Bonds Authorized 1995 Chap 1010
- B9502 Bonds Authorized 1995 Chap 1010
- B9503 Bonds Authorized 1995 Chap 1010
- C2901 Current Funds 1999 Chap 1135

- C9902 Current Funds 1999 Chap 532

- R0O701 Revenue 2007
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Project

» Captures additional information useful for grant and Project _
accounting. If this field is used, other Project Attributes are required.
See the next slide.

+ Smart Coding Convention
— None

+ Field Length — 15 digits

Additional fields used by Project/rant

PC Business Unit
— An operational subset of the organization.
— Field Length 5 digits.
— Required field on all Project/Grant Transactions.
Activity
— A component of projects. In the case of a grant, it is the funding source.
— Fleld Length 15 digits.
— Reguired field on all Project/Grant Transactions.
+ Source Type
— Ildentifies the nature of the transaction.
— Field Length 5 digits.
+ Category and Subcategory
— Used fo further classify projects.
— Field Length 5 digits.
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Combo/Edit Rules

*  Combo edit rules check transactions for valid chartfield combinations based on
pre-defined rules.

+  Below is a matrix for the fields that are required with each type of transaction:

Required Entry?
Assets, Liabilities and
Chartfield Label Equity Expenditure Non-Dept Revenue Department Revenue
Fund Yes es Yes Yes
Departrent Mo Yes ves wes
Account Yes es Yes Yes
Pragrarm Mo Mo Mo Mo
Location CF MNo es MNo Yes
Project Mo Mo Mo Mo
User Code Mo Mo Mo Mo
Bonds Mo MNo Mo Mo

MNote: Fund and Department are used for Budoget Checking

Combo/Edit Rules — Examples

+ Below are examples of chartfield combinations that will be
required based on type of account used:

Account Type Fund Depariment Account Program Location CF Praject User Code
Asset 11000 10010045
Expenditure 11000 3260115301 70402000 19000
Mon-Dept Rev 11000 3260112001 55007000
Dept Rev 11000 3260112001 58090000 19000
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Crosswalk Examples

(relationship between STARS and PeopleSoft Chartfields)

GL (Petty Cash)

STARS Fund Fund Detail GL Acct  Sub Acct Bank #
25 ‘ 00 0107 ‘ 642 600
People Soft Fund Code Account Account
25000 10070642 10010600

Crosswalk (cont'd)

Expenditures

STARS Fund Fund Detail Dept Div Cost Center
25 00 33205 02035
PeopleSoft Fund Code Department ID Location Program
25000 3320506001 02 00035
STARS  Major Obj Minor Obj Agency Object Location
10 ‘ 4 ‘ 016 19
PeopleSoft Account Location
71004016 19000
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Crosswalk (cont’d)

STARS Fund Fund Detail Dept Div Source Source
25 00 33205 101 ot
PeopleSoft Fund Code Department ID Account
25000 3320506001 61001011

STARS Bank #
600

PeopleSoft  Account
10010600
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Chartfields are data fields which record financial transactions within the General Ledger.
Multiple chartfields allow for a more detailed level of reporting financial information.

Procedure

In this topic, you will learn how to view Edison Chartfield values.

My Page ELM Einance

Personalize Content Lavout
Enterprise Menu

[ Employee Sel-Service
[® Manager Self Senvice
[F Enterprise Learning

I FSCM

¥l Enterprise Companents
[ My Content

) Investor Portal

I Portal Administration

B wiorklist

[# Partal Reporting Tools
[E PeopleToaols

[E ELM Reporting Tools

— ELM (opens new window)
— FSCM {opens new wind o)
— HCM (opens new window)
— Eacilitihie

- EleetFocus

— Change by Password

— My Personalizations

— My System Profile

— My Dictionary

BProcurement

Logistics

Edison News Alerts
Mo articles currently available
Wiewy A1l Articles and Sections

My Links | Select One x| Search Gol

Home | Waorklist|Sign out

Wwelcome ten_fin_gl

B = WMy Reports =] =

My Compensation History

iew Paycheck
Review current and prior paychecks.

P
=

| Compensation History

and stock options.

%Dired Deposit

) RO S mRERBRie ity (ar o, e,

=*4dd or update your dirsct deposit informatian.

[ =

Report Manager

Tasks = = &

Ho Task(s) entries found.

AddaTask | show alEnhanced.

;"" Benefits Summary
iv

benefit enrallments,

o ici
&H%Dagendantlﬂaneflclary Info

infarmation.

Benefits Summary = X

Revisw a summary of current, past or futurs

Revisw or update dependent and beneficiary

Time & Labor ==
==._ Report Time

Report your time and task details for & day,
week, or time periad.

), Request Absence
P

Request an absence.

Job and Personal Information

@ Personal Information Summar

Review a summary of your personal
infarmation.

Home and Mailing Address

=

Review and update your hame and mailing

=) 9 q
€], Request Overtime
ﬁ]f‘%

Request employes overtime requests,

ey

'-!J':ﬂ] Vievs Leave and Comp Balance

A4 view annual, sick and compensatory leave
balances,

|4 Intemet

Step | Action

Let's start by navigating to the list of Edison chartfields.

Click the FSCM link.
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My Links | Select One: >| Search Gol Home|Worklist|Sign ou

Procurement Logistics Welcome ten_fin_gl

B Th

Enhancements
Bl Supplier Corntracts FSCM Eclit "FSCM' Folder
 Customers
3 Products
& Promations [ Tax Center TH Enhancements. L Ireasury Management Center
[# Customer Contracts [i=| mccess all tex and tax-related setup as well | TH Enhancements [i=" t.ocess Treasury Management business
& Order Management as tax processing and tax reporting Configuration processes and setup pages from one
[ Pricing Configuration Cortert Marassment location,
® customer Retumns Irterface Manager
& Items Search
® costAccounting
& vendors . Ireasury Processing Center | Treasury Definitions Center Supplier Contracts -
& Purchasing [= access Treasury Managemert process =" Access Treasury Managemert setup pages Manage Contract Life Cycle activities inclucing
® Inventory pages from & central location from & central Incation gumrlacl Creation, Authoring, Synedlicstion, and
ompliance
B chrocurement B b s
® Sourcing Moritor and Lpcats Adresmerts
Manage Confract Library
[ Engineering 5 More
[ Manufacturing Definitions —
B Production Control | Customers Products Promotions
& Configuration Modeler Mariage customer infarmation Define prociuct details, aternates, seling Manage all aspects of trade spending thraugh
@ Product Configurations |~ B Contact Information prices, UOMs and specifications: Promations Managemert.
& quality Customer Information Icientify Product Details E=Promations Mansgemert Center
E Dernand Planning Conversations Feview Product Information Funds
® Irventory Policy Planning 2 More. Reguest Processes Manacs Promotions
Bl Supply Planning Renorts 2More..,
& Grants Customer Contracts - Order Management Pricing Configuration

® Program Management

= Aceess customer contracts. (£ Manae all aspects of the quote and order Creale pricing structures, rules, formulas and
Praject Gosting T —— Cycle with Ordter Managemert arbitration plans
® Proposal Managerment Blonrads Cenisr =y " Herice L
™ Revieys Confract Summer = Customer Activiies Center SlPrice List Regorts

@ Maintenance =1

My Confracts =1 Crder Management Certer Create Pricing Information
Managerment 14 Mare... T CSR Deskdop Pricin; Dt Exchanoe

® Resource Management I 5 More Mass Upeates

B Lease Administration .

B Staffing Customer Returns tems Cost Accounting

B Travel and Expenses hanage return material for customers. L Manage all tem-retated options Functions to account for Inventory and

& Billing =] Create/Ipdate RV Define Cortrais Manufacturing transactions and updste

® Accounts Recelvahle Review RMA Information Defing tems and Attributes standard costs

® Accounts Payahle Eeports Review tem Information tem Costs

& egettiements Reports Invertory and My #ccounting

[#] Accpthlananament - -

| [ e meemet

Step Action

2. Click the navigation bar to scroll down.

3. Click the Set Up Financials/Supply Chain link.

[ SetUp FinancialsiSupply
Chain

4, Click the Common Definitions link.

[® Commaon Definitionsg]

5. Click the Design ChartFields link.
[® Design ChartFields|

6. Click the Define Values link.

7. Click the ChartField Values link.

8. This screen allows you to search for and view different chartfields.
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— SpeedTypes
B Combination
Editing
B ChartField value
Sels
B ChartField
Inheritance
B Review
® Reports
B Distribution
Accaunting
B Dacument
Sequencing
B Documenturm
E EFT
[ Ernail Collaborations
[ Employee Data
[# Entry Event
[# Errors and Warnings
& File Attachments
& File Locations and
Images
B Fulfiliment
Definitions
B Integration Rules
B Interntra Unit
B Journals
H Location
B Market Rates
B Notes
B Motifications and
Escalations
B On-Demand
Processing
@ Payroll Tax
@ Position Accounting
[ Pricing Registration

— Account Types

Bl Printable Documents | _
B e

State of Tennessee — Edison Project

End User Training Manual — Understanding Chartfields

Procurement Logistics

ChartField Values

Fund

Department
Account

Location CF - Class
Program - Product
User Code-CF 1

Eroject

Bonds - Program
Book Code
Adjustment Type
Scenario

Statistics Code

My Links | Select One: ~| Search

Gol Home|Worklist|Sign ou

Welcome ten_fin_agl

Mew Window | Help | Customize Pags | =)

U [ e ket

Step Action

9. Let's start by looking at the Fund chartfield.
Click the Fund link.

Fund
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The
My Links | Select One: ~| Search

Logistics

Home|worklist|Sign ou

Procurement Welcome ten_fin_gl

= Mew vindow | Heln | /&

— ChartField Values
— Account Types Fund Code
— SpeedTypes N
® Combination Enter any information you have and click Search. Leave fields blank for a list of all values
Editing
B CharfField value { Find an Existing Value {_ Add a hew Value |
Sels
B ChartField
Inheritance SetiD: -H —  a
B Review Fund: e
H gins with *
B Reports I JI a
B Distribution Description: [beging with 7|
Accounting - N - _ - -
@ Dacurment Include History Correct History Case Sensitive
Sequencing
g Eg.lc_umentum Search | Clear |Basit Searth Save Search Criteria
[ Ernail Collaborations
[ Employee Data Find an Existing Yalue \ Add a New Yalue

[# Entry Event

[# Errors and Warnings

& File Attachments

& File Locations and
Images

B Fulfiliment
Definitions

B Integration Rules

B Interntra Unit

B Journals

H Location

B Market Rates

B Notes

B Motifications and
Escalations

B On-Demand
Processing

@ Payroll Tax

@ Position Accounting

[ Pricing Registration

E Printable Documents | _

& LT[ (e

Step Action

10. Click in the SetID field.

11. Enter the desired information into the SetlD field. Enter "SHARE".

12. Click the Search button.

13. | You can now see the SetlD, Description and Short Description for each Fund in the
Search Results table.

If you would like more detailed information on a particular Fund, you can click on the
desired Fund number to see basic set up information such as the Effective Date,
Status, and Description.

14. | Let's look at another common chartfield: Department.
Click the ChartField Values link.

ChartField va
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— Account Types
— SpeedTypes
B Combination
Editing
B ChartField value
Sels
B ChartField
Inheritance
B Review
® Reports
B Distribution
Accaunting
B Dacument
Sequencing
B Documenturm
E EFT
[ Ernail Collaborations
[ Employee Data
[# Entry Event
[# Errors and Warnings
& File Attachments
& File Locations and
Images
B Fulfiliment
Definitions
B Integration Rules
B Interntra Unit
B Journals
H Location
B Market Rates
B Notes
B Motifications and
Escalations
B On-Demand
Processing
@ Payroll Tax
@ Position Accounting
[ Pricing Registration

Bl Printable Documents | _
Mmoo e

Procurement

ChartField Values

Fund

Department
Account

Location CF - Class
Program - Product
User Code-CF 1

Eroject

Bonds - Program
Book Code
Adjustment Type
Scenario

Statistics Code

State of Tennessee — Edison Project
End User Training Manual — Understanding Chartfields

My Links | Select One: ~| Search

Logistics

Gol

Mew Window | Help | Customize Pags | =)

Home|Worklist|Sign ou

Welcome ten_fin_agl

| Irkernet

Step

Action

15.

Click the Department link.
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My Links | Select One: ~| Search

Logistics

Home|worklist|Sign ou

Procurement Welcome ten_fin_gl

= Mew vindow | Heln | /&

— ChartField Values
— Account Types Department
— SpeedTypes )
® Combination Enter any information you have and click Search. Leave fields blank for a list of all values
Editing
B ChartField value { Find an Existing Value {_ Add a hew Value |
Sels
B ChartField
Inheritance SetlD: IE | Q
B Review . =
& oyt Department: | begins with Jl Q
B Distribution Description: [beging with 7|
Accaunting - N .
B Document " include History [~ Correct History [ Case Sensitive
Sequencing
B Documenturm
E EFT
[ Ernail Collaborations
[ Employee Data Find an Existing Yalue \ Add a New Yalue
[# Entry Event
[# Errors and Warnings
& File Attachments
& File Locations and
Images
B Fulfiliment
Definitions
B Integration Rules
B Interntra Unit
B Journals
H Location
B Market Rates
B Notes
B Motifications and
Escalations
B On-Demand
Processing
@ Payroll Tax
@ Position Accounting
[ Pricing Registration
E Printable Documents | _

& LT[ (e

Search | Clear |Basit Search Sawe Search Ctiteria

Step Action

16. | Since Department is an agency-specific chartfield, we'll use a SetlD in this example
that represents an actual agency.
Click in the SetID field.

17. Enter the desired information into the SetID field. Enter "31701".

18. Click the Search button.

19. | Notice that some department IDs have only five digits. These department IDs are
budgetary only. No revenue or expenditure transactions can be recorded to these 5-
digit department IDs.

20. | Click the Business and Finance entry in the Description column.
[Business and Finance|

21. | Just like the Fund chartfield, clicking on a specific department shows additional
information about that department, such as the Effective Date and Status.
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My Links | Select One: >| Search Gol Home|Worklist|Sign ou

Procurement Logistics Welcame ten_fin_al

- Mew Window | Help | Customize Pags | =)

— Account Types

— SpeedTypes Department
B Combination
Editing SetiD: 31701 Department: 3170100004
@ ChartField Yalue
Sets st
& CharfField
Inheritance ‘Effective Date:  [P1i011901 [ Attributes HE
B Review ‘Status: Active - ™ Budgetary Only
® Reports
[ Distribution “Description: |Businass and Finance

Accaunting . l—
® Docurnent *Short Description: |9BF

Sequenting Manager ID: S Manager Name:

B Documenturm

E EFT

[ Ernail Collaborations

[ Employee Data

[# Entry Event

[# Errors and Warnings

& File Attachments

B File Locations and
Images

E Fulfiliment & save | L\Returnta Sear:hl ] Previous in List | 5] Mext in List | [EXE UpdalE/Disp\ayl 2 Include Histary |

Definitions

B Integration Rules (= ity B Correct History

B Interntra Unit

B Journals

H Location

B Market Rates

B Notes

B Notifications and
Escalations

B On-Demand
Processing

@ Payroll Tax

@ Position Accounting

[ Pricing Registration

E Printable Documents | _

& LT[ (e

Step Action

22. | Let's look at a final example: Account.
Click the ChartField Values link.
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My Links | Select One: ~| Search

Logistics

Procurement Welcome ten_fin_gl

- Mew Window | Help | Customize Pags | =)
— ChartField Values
— Account Types
~ Bneedliey ChartField Values
B Combination
Editing Fund
ESCETSanFleId Walue Department
B ChartField Account
Inheritance Location CF - Class
g EEWEX‘ Program - Product
eports
 Distribution User Coda-CPL
Accounting Project
B Document Bonds - Program
Sequencing Book Code
B Documenturm Adiustment T
® EFT Adlusiment TVRe
[ Ernail Collaborations Scenarig
B Employee Data Statistics Code

[# Entry Event

[# Errors and Warnings

& File Attachments

& File Locations and
Images

B Fulfiliment
Definitions

B Integration Rules

B Interntra Unit

B Journals

H Location

B Market Rates

B Notes

B Motifications and
Escalations

B On-Demand
Processing

@ Payroll Tax

@ Position Accounting

[ Pricing Registration

E Printable Documents | _

& LT[ (e

Step Action

23. Click the Account link.
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Th
My Links | Select One: ~| Search

Logistics

Home|worklist|Sign ou

Procurement Welcome ten_fin_gl

= Mew vindow | Heln | /&

— ChartField Values
— Account Types Account
— SpeedTypes )
® Combination Enter any information you have and click Search. Leave fields blank for a list of all values
Editing
B CharfField value { Find an Existing Value {_ Add a hew Value |
Sels
B ChartField
Inheritance SetiD: =5 =«
B Review Account: e
H gins with ¥
E Reports I JI &
E Distribution Description: [begins wnhj|
Accaunting
& Document Account Type: [begins with =] [ Q
Sequencing ™ Include History [~ Correct History [~ Case Sensitive
B Documenturm
E EFT
[ Email Callaborations Search | Clear |Eas||: Search Save Search Criteria

[ Employee Data

[# Entry Event

[ Errars and Warnings Find an Existing Yalue \ Add a Mew Yalue

& File Attachments

& File Locations and
Images

B Fulfiliment
Definitions

B Integration Rules

B Interntra Unit

B Journals

H Location

B Market Rates

B Notes

B Motifications and
Escalations

B On-Demand
Processing

@ Payroll Tax

@ Position Accounting

[ Pricing Registration

E Printable Documents | _

& LT[ (e

Step Action

24. Click in the SetID field.

25. Enter the desired information into the SetlD field. Enter "SHARE".

26. Click the Search button.

27. | You can use the navigation bar to navigate up and down the page to look at additional
accounts.

Click the navigation bar to scroll to the bottom of the page.

28. | Click the navigation bar to scroll to the bottom of the page.

29. | Click the Inventory entry in the Description column.

30. | This screen displays information about the Inventory account, including Effective
Date, Status, and Monetary Account Type.
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Step

Action

31.

Click the ChartField Values link.

ChanField Yalues

32.

In this topic, you have learned to search for and view Edison Chartfield Values.
End of Procedure.

Understanding the Crosswalk between STARS and Edison
Edison features a customized page that allows users to translate STARS coding into Edison

coding.

Procedure

In this topic, you will learn how to use the Translation Search feature to translate STARS coding
into Edison coding, or Edison into STARS.
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Step

Action

Click the TN Enhancements link.
[® TH Enhancements]|
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Step Action
2. Click the Search link.

3. Click the Translation Search link.
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Step Action

4. Clicking on the search icon without entering specific information in the Translation
Type field will show all your possible options.

Click the Look up Translation Type button.

[&]
5. Click the Account entry in the Translation Type column.
6. If you have the Edison account and need the corresponding STARS coding, you can

enter the number here.

If you have the STARS coding and need the Edison account, you will need to use the
CONV_ACCOUNT option on the Translation Type search page.

7. Let's start by entering an Edison account.
Click in the Account field.

Enter the desired information into the Account field. Enter "31051020".

Click the Search button.
[

10. | Notice that the GL Account and Subsidiary Account fields now contain the STARS
coding that corresponds to the Edison account you entered above.
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11. | Clicking the Clear button will clear the information in the STARS fields, allowing
you to do another search.
Click the Clear button.
[

12. | Notice that the GL Account and Subsidiary Account fields are now empty.

13. | Now, let's use the CONV_ACCOUNT translation type to convert a STARS account to
an Edison account.

14. | Click the Look up Translation Type button.
[&]

15. | Click the CONV_ACCOUNT entry in the Translation Type column.

16. | Click in the GL Account field.

17. In order to use this Crosswalk, you must know the STARS GL Account. For example,
0550 is revenue. In this case, we will use 0500 for expenditures.

18. | Enter the desired information into the GL Account field. Enter "0500" for
expenditures.

19. | Click the Search button.
]

20. | Notice that multiple Edison accounts appear that correspond to the STARS GL
Account of 0500.

21. | To see any additional STARS values, scroll to the right.
Click the navigation bar to scroll to the right.

22. | Click the navigation bar to scroll to the left.

23. | If you would like to narrow your results, you can enter additional values from the
STARS accounting string.
In this example, we will enter additional values to find the STARS Account for
70103001.

24. | Click in the Major Object field.

25. | Enter the desired information into the Major Obiject field. Enter "01".

26. | Click the Search button.
]

27. | Click in the Minor Object field.

28. | Enter the desired information into the Minor Object field. Enter "3".
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Step | Action
29. | Click the Search button.
[
30. | Let's look at another translation type.
Click the Look up Translation Type button.
[&]
31. | Click the BUSINESS_UNIT entry in the Translation Type column.
BUSINESS UNI
32. | Click in the Business Unit General Ledger field.
33. | Enter the desired information into the Business Unit General Ledger field. Enter
"32601".
34. | Click the Search button.
[
35. | Click the navigation bar to scroll to the right side of the page.
36. | The STARS department division now appears in the Department Division field
37. | Click the navigation bar to scroll to the left side of the page.
38. | Click in the Business Unit General Ledger field.
39. | Press [Backspace].
40. | Click the Clear button.
[
41. | Now let's start by entering the STARS coding.
Click in the Department Division field.
42. | Enter the desired information into the Department Division field. Enter "32601".
43. | Click the Search button.
[
44. | Notice that the Edison business unit now appears in the Business Unit General
Ledger field.
45. | Click in the Department Division field.
46. | Press [Backspace].
47. | Click the Clear button.
[
48. | Let's look at a final example.
Click the Look up Translation Type button.
[&]
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49. | Click the FUND_CODE entry in the Translation Type column.

50. | Click in the Fund Code field.

51. | Enter the desired information into the Fund Code field. Enter "11000".

52. | Click the Search button.
]

53. | Notice that the STARS values for Fund and Fund Detail now appear below.

54. | You have learned to use the Translation Search tool to translate Edison coding into
STARS, or STARS to Edison.
End of Procedure.
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